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CCHHAAPPTTEERR  22  SSUUMMMMAARRYY  
 

 
File Commands 
Edit Commands 
View Commands 
Insert Commands 
Format Commands 
Tools Commands 
Data Commands 
Window and Help Commands 
Drawing Commands 
AutoShape Commands 
Chart Commands 
Web Commands 
Forms Commands 
Control Commands 
Macro Commands 
Built-In Menu Commands 
New menu Commands 

 
EEXXCCEELL  CCOOMMMMAANNDDSS  
  
This chapter is provided as a reference. It contains a listing of every toolbar command in Excel. 
There is no better way to learn Excel than to study the various commands. While performing this 
exercise, most CPAs discover a great deal of functionality they never knew existed. While some 
of the commands are better than others, depending on personal preference and the task at hand. 
Here in this chapter, we’ve listed each command along with it’s corresponding ICON (when it 
has one). I have also placed a star next to those commands that we think CPAs find most useful. 
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